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NOTICE

Applications for Recruitment to the Posts of (Office Assistant)
of the Office Employee Service — Grade Il
in the Commission to Investigate Allegations of Bribery or Corruption

1.0 Applications are called to recruit officers for the posts vacant in Grade Il of Office
Employee Service of the Commission to Investigate Allegations of Bribery or Corruption as per
the approval of the Director General of Combined Services by letter No.zweddotd/osg/d.0.85)./
and dated 20.03.2018.

2.0 Eligible applicants will be recruited for the vacancies on the results of a structured
interview on merit.

3.0 Number of vacancies existing in the post of Office Assistant of Office Employee Service of
the Commission to Investigate Allegations of Bribery or Corruption are 4. The number of
recruitments and the effective date of appointment will be decided by the appointing authority.
The appointing authority reserves the right to fill a particular number or all or none of the
vacancies.

4.0 Salary:- As per the Public Administration Circular No.03/ 2016(1V) and dated 25.02.2016
the monthly salary scale related to Grade Ill, Il and | of the Office Employee Service is PL 1-2016
Rs.24,250-10x250-10x270-10x300-12x330-36,410/-. Employees should get promoted to Grade |l
in order to exceed the salary limit of Rs.26,750/- and to Grade | to exceed the salary limit of
Rs.29,450/- and to the Special Grade to exceed the salary limit of Rs.32,450/-. Payments shall be
made as per the Schedule Il of the Circular.

5.0  This post is pensionable. The officers recruited should be subjected to the policy decisions
on pension schemes taken by the government in future. Contributions should be made to the
Widows’ and Orphans’ / Widowers’ and Orphans’ Pension Scheme. The amount of the
contribution should be in accordance with the amount decided by the government time to time.

6.0  Theselected candidates should serve in this Commission for minimum 03 years. However,
before ending of such period of time, the appointing authority has the power to transfer any
officer on special circumstances decided by the appointing authority where if necessary.

7.0 Qualifications:

a. Should be Sri Lankan citizens.

b. Should not be less than 18 years and over 45 years as at the closing date of the application.
The age ceiling will not be applicable for officers already in permanent and pensionable
posts in Public Service.

c. Should be of exemplary character and physically fit.

d. Education Qualifications
Should have passed six subjects in not more than two sittings with Credits for at least two

subjects at the G.C.E. (O/L) examination.
e. Should not be a person disqualified to be selected to the public service as per Chapter V
of the Procedural Rules of the Public Services Commission.

Applicants should mandatorily possess all qualifications relevant to the post as at the date of
calling applications or before.



8.0 Call for applications:-

Applications are called for the vacancies in the Office Employee Service as indicated in the
following Table.

1

Ministry / Department Post Vacancies
Commission to Investigate | Office Employee Service - | Office Employee Service-
Allegations of Bribery or | Gradelll post of Office Labourer —
Corruption vacancies 04

9.0 Structured Interview

Eligible applicants will be appointed to the post of Grade Ill of the Office Employee Service strictly
adhering to the order of merit based on the marks achieved at the structured interview carried
out on the same date of the interview to check the basic qualifications of the applicants as
approved by the Director General of Combined Service. Preferred language for the interview
should be clearly mentioned in the application and the structured interview will be in the same
medium of language.

Marking scheme for the structured interview will be as indicated in the following chart.

Criteria Marks
Experience in the post (should be proved by certificates) 5 years will be considered by 10
2 marks per each year.
Communication skill 05
Educational Qualifications, (passing G.C.E (A/L) examination) 05
Possessing passes for Mathematics, Language, Second Official Language, English and | 10
other Languages at the G.C.E.(O/L)
2 marks per each pass

Personality 05
Extra-curricular activities (sports, social service....etc.) 05
Skills displayed at the interview 10
Total marks 50

Note- Educational qualifications, Experience and extra-curricular activities should be supported
by valid certificates and the same qualifications should be effective as at the closing date of
application.

10.0 Applicants should carefully provide accurate information in filling the application. The
candidacy of any applicant could be cancelled at any time if revealed he/she is not fulfilled
qualifications when examined. If any information provided by a candidate is revealed to be false,
he/she could be dismissed from public service.

11.0 The application should be prepared on A4 papers of 22-29cm in accordance with the
specimen application. Incomplete applications and applications not prepared in accordance with
the specimen will be rejected without further notification. The candidate himself should bear the
loss of submitting an incomplete application.



11.1  “Recruitment to Grade Il of Office Employee Service” should be clearly indicated
on top left hand corner of the envelope containing the application.

11.2 Applications duly prepared as per the specimen attached at end of this notification
should be sent under registered cover to reach the Director General, Commission
to Investigate Allegations of Bribery or Corruption, No. 36 Malalasekera Mawatha,
Colombo 07.

Closing date of applications is 13.06.2018.

12.0 Only the candidates who have applied on or before due date and fulfilled qualifications
as per this notification will be called for the structured interview by the Director General of the
Commission to Investigate Allegations of Bribery or Corruption. Calling for an interview should
not be considered as an admission that the qualifications have been satisfied. The candidacy of
any applicant would be cancelled if revealed to be nonqualified at the examining of qualifications
for the interview according to this notification. If any qualification provided by the candidate is
proven to be false at the interview, his/her candidacy would be cancelled.

13.0 Candidates should produce one of the following documents at the interview to prove
their identity.

i.  Valid National Identity Card issued by the Department of Registration of Persons.
ii.  Valid passport

14.0 Any matter not mentioned in this notification will be decided by the Director General of
Combined Services. All applicants are bound to adhere to the general regulations in this notice.

By order of the Director
General of Combined
Services

e

Sarath Jayamanne, PC
Director General

cARATH JAYAMANN
Q;'r-'“ Al F V=), "W‘I

On this [2.dayof .Nlay...... 2018,

Commission to Investigate Allegations of Bribery or Corruption
No.36,

Malalasekera Mawatha,

Colombo 07.



Specimen application form
For office use only

Applications for Recruitment to the Posts of (Office Assistant)
of the Office Employee Service — Grade Il
in the Commission to Investigate Allegations of Bribery or Corruption

Preferred Language I:] Sinhala -2

Tamil -3
English -4

1. Name WIith iMIEIAlS coeeeeeeeeeee et ss s e s e s ser e seses srne e nan e cans

2 INSEABARNEE  cossmammmmasmisiimsss e mesmyeomy

3. National Identity Card No.

4. Permanent AQAreSssS ... ccveeiceesiseisisnssesssssessnssssessansessasssesssnsesannsssnssassssessars

5. Gender l:] Female -1 Male -0
6. Date of birth Year [D]:] Month [:D Date D:l

7. Telephone NG.: csisaaininmmsamipinynmmssimsimaimess

8. Education Qualifications
G.C.E. (O/L)

15t sitting Year woveeereeerereeeereesecenene INAEX NO. it

Subject Grade Subject Grade




2"d sitting YRar covnasnmmming IBdEENG: e

Subject Grade Subject Grade

8.1 G.C.E.(A/L) result sheet

N ORI oo Index No
Subject Grade
1.

2;
3.
4

9. Other qualifications:-

13. Certification of the Applicant
a. |hereby declare that the foregoing particulars furnished by me in this application are true

and correct to the best of my knowledge. | agree to bear any loss incurred due to
incomplete application/ incorrect application. Further, | declare that all sections herein

have been accurately completed.

b. If this declaration made by me is proven to be false, | am aware that | will be deemed
disqualified prior to appointment or if appointed be dismissed from the service.

c. | will not alter any information given in this application later.

Signature of the Applicant
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